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INOJIO’KEHUE
00 00padoTKe NMepPCOHAIBHBIX JAHHBIX PA0OTHUKOB, 00YYalOLIUXCHA U UX
poauresei

(3aKOHHBIX NpeJCTAaBUTEIeH)

1.OBIIUE NMOJIOKEHUSI

1.1. Hacrosmee [Tonoxxenue 06 06paboTKe MepCcoHaTbHbBIX JTAHHBIX
pabotHukoB = - siee — [lonoxkenne) MyHHIIMTIAIBHOTO OFOIKETHOTO
oOmieoOpa3zoBarenbHOro yupexaeHus «l'engaranckas cpeanss mkosa Ne2y
(manee kona) Ha ocHoBanuu cT.24 Koncrutynuu PO, rnasel 14 Tpynosoro
Konekca P®, ®enepansroro 3akona «O06 nHbopmaruu, tHPOpMaTU3ALIH U
3amute uHpopmanum» Ne 149-d3 ot 27.07.2006 1.,

®enepanbHOro 3akoHa PO «O nepconanbHbIX 1aHHBIX» Ne 152-D3 ot 27.07.2006 r. n
®epnepanbHOro 3akoHa PO”0O BHecennn nameHenui B GenepanbHblii 3akoH O
nepcoHanbHbIX JaHHBIX W N 261-D3 ot 25 urons 2011 r., [IpaBuiiamu BHyTpEHHETO
TpyoBoro pacnopsaka [kosr.

1.2. Ilens pa3zpabotku [lomoxxenwus - onpeneneHue nopsaka 00padboTKy,
CUCTEMaTHU3ALIMH, UCTIONb30BAHUS, XPAHEHUSI U TTEpEJauH CBEACHMUI,
COCTABJISIIOLIMX [TEPCOHANIbHBIE JAHHBIE; 00ECIIEUeHHE 3allUThI IPAB U CBOOO]
pabotHukoB 11Ikombl, 0Oydaronmxcst U UX poauTeNen (3aKOHHBIX
npeacTaBuTeNel) mpu 00paboTke Ux

MEPCOHANBHBIX JAHHBIX, & TAKKE YCTAHOBJIEHUE OTBETCTBEHHOCTH JOKHOCTHBIX JIHII,
U MEIOIIUX JIOCTYM K NePCOHAIBHBIM JJaHHBIM paOoTHUKOB LlIKo1bI, 00yUaromuxcs u
170



O "wurenel (3aKOHHBIX MPEJCTABUTENCH ) 32 HEBBITIOTHEHNE TPEOOBAHUI HOPM,
peryJupyromux o0padoTKy U 3allUTY ePCOHATbHbBIX TaHHBIX.

1. 3 IlepcoHasibHbIE TaHHBIE OTHOCATCS K KATEropuu KOHQUICHIIMAIBHOM
uH(popMauu.

1.4  Bce paOOTHUKH ITKOJIBI, B COOTBETCTBUHU CO CBOMMH MTOJTHOMOYHSIMU
BJIaJICt0IIMe HH(OPMALIUEH, OTHOCAILICHUCS K MePCOHATBLHBIM JaHHBIM, O COTPYAHUKAX,
YUAIIMXCS U UX POJUTENSAX (3aKOHHBIX MPEACTABUTEINSIX ), MOTYYaIOIINE U
HCIIOJIB3YIOUIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu 3a HapyIICHUE PEKUMA 3aIUTHI, 00paOOTKU U TTOPSIKA
MCIIOJIB30BaHUs 3TON HHpOpMALIIH.

1.5 Tlopsnok BBoAa B AeiicTBue U nu3MeHeHus [lonoxenus.

1.5.1. Hacrosmee [Tonoxxenue Berymnaer B cuity ¢ 01.09.2017 r. u nelictByet
0eccpodHo, 10 3aMeHbI ero HOBbIM [lonoxxeHuem.

1.5.2. Bce uzmenenus B [lonoxkeHre BHOCSTCS MPUKA30M JUPEKTOPA.

1.5.3. Bce paGoTHUKH, poauTeHn 00y4YaromuXxcs (3aKOHHBIE TPE/ICTABUTEIH )
CxoJ1bl JJOJKHBI OBITH 03HAKOMIICHBI ¢ HacTOSImKUM [losioxkeHnem o1 pociuchk.

1.6  Pexum KOHGUIACHITMATHHOCTH MTEPCOHATBHBIX TAHHBIX CHUMAETCS B CITyJasix
uX 00€3IMYMBAHUS U TIO UCTEUCHUH 75 JIETHEr0 CpOKa UX XpaHEHHUsI, WJIA MPOJICBACTCS
Ha OCHOBAHMHM 3aKJIFOYEHUS dKCIIEPTHON KoMuccuu [1IkoJibl, eciiu HHOE HE ONpeiesIeHO
3aKOHOM.

2. OCHOBHBIE TTOHATHUA 1 COCTAB ITEPCOHAJIBHBIX amTHBIX

2.1. Ina nenent Hacrosmero [1omoKeHus HCIOIB3YOTCA CIEAYIOINE OCHOBHBIE
MOHSTHSL:

- MEPCOHAJIbHBIE JAHHBIE - JIF00ast HHPOPMaLIUsL, OTHOCSIIASICS K
OIIpe/ICICHHOMY WJIM OTIpEEIsieMOMY Ha OCHOBaHUM TaKOH MH(POpMAIIH
pabOTHUKY, 00y4arOIIEMyCsl U €r0 POJUTEINAM (3aKOHHBIM MIPEACTABUTENSIM), B TOM
qucie ero pamuius, uMs, u i9eCTBO, F0Jl, MECSII, JaTa U MECTO POXKACHHUS, aJpec,
ceMeifHoe, coluanbHOe,  MTIIECTBEHHOE IMOJIOKEeHHEe, 00pa3oBaHue, mpodeccus,
JIOXOJIbI, IpyTast uHGopMalus, HeoOxoaumasi paboToJaTeNI0 B CBA3U C TPYI0BBIMU
OTHOUIECHUSIMU;

- 00paboTKa NePCOHAIBHBIX JaHHBIX - COOpP, CUCTEMATH3alusl, HAKOIUJIEHHE,
XpaHeHue, yrouHeHue (0OHOBJIEHUE, U3MEHEHHUE), UCTIOJb30BaHHE,
pacrnpocTpaHeHHe (H TOM 4Hciie Tiepeada), 00e31MunBaiue, OJOKMpOBaHUE,
YHUUTOXKEHUE NEPCOHATIBHBIX JaHHBIX pa00THUKOB [1IKko0ubl, 0Oy4darommxcs u ux
poauTeneil (3aKOHHBIX MPeACTaBUTENEH);

- KOH(UIEHIMAIBHOCTD NIEPCOHANBHBIX JaHHBIX - 00s3aTENbHOE JIs
COOJII0/IEHNS HA3HAYEHHOTO0 OTBETCTBEHHOT'O JIMIIA, TIOJTYYUBLIETO TOCTYI K
NEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB, O0YUAIOUINXCS U UX POJUTENEH (3aKOHHBIX
npescTaBuTeNel) TpeboBaHNEe HE T0MyCKaTh UX PaclpoOCTpaHeHus 0e3 cornacus
pabOTHHKA WK POJUTENS (3aKOHHO O MPEACTABUTENS) I HHOTO 3aKOHHOTO
OCHOBAHHSI;

- pacnpocTpaHeHHUE NePCOHATBHBIX JaHHBIX - IEWCTBUS, HAMPABJICHHbIE HA

*-0eZlauy MEpPCOHAIBbHBIX JaHHBIX PAOOTHHUKOB, OOyYarOUIMXCS W HX POAUTENEH
4,,,,KOHHBIX MPEICTAaBUTENECH) ONpeleIeHHOMY Kpyry Jull (Iepeaada NepcoHaIbHBIX



JAHHBIX) WIK HA 03HAKOMJICHHE C NMEPCOHAIbHBIMU JAHHBIMU HEOTPAHUYEHHOT'O Kpyra
JUI, B TOM 4ucie OOHAapOJOBaHUE MEPCOHAIBHBIX JAHHBIX B CPEICTBAX MAacCOBOU
uH(popMaIK, pa3MenieHne B HHPOPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHBIX CETAX WA
MpEeOCTaBICHUE JOCTYyNa K NEPCOHANTBHBIM JaHHBIM KaKUM-JTUOO UHBIM CIIOCOOOM; -
UCIOJIb30BAaHUE TEPCOHANIBHBIX JAaHHBIX - JEUCTBUS (Omepanuu) ¢ MepCcOHAIbHBIMU
JTAHHBIMH, COBEPIIAEMBbIE JTIOJXKHOCTHBIM JTUIOM [IIKOJIBI B LIENAX OPUHATUSA PEIICHUN
WM COBEPIICHUS MHBIX JEHUCTBUI, MOPOXIAIOIIUX HOPUAUYECKUE IOCIEACTBUS B
OTHOIIEHMH  PaOOTHUKOB, OOydYarolmUXCd M WX  poAuTesnedl  (3aKOHHBIX
MpeACTaBUTEINICH), TUO0 MHBIM O0pa3oM 3aTparvBaloIIMX UX TpaBa U CBOOOJBI WIH
mpaBa U CBOOOIBI IPYTUX JIUIL;

- OJIOKMpOBaHKE MEPCOHABHBIX JAHHBIX - BpEMEHHOE MIpeKpaileHue coopa,
°ycTemMaTU3allu1, HAKOIICHHS], UCIIOJIb30BAHUS, PACTIPOCTPAHEHUS TEPCOHATBHBIX
JaHHBIX PAOOTHUKOB, 00YYAIOUIUXCS U UX POJUTENEH (3aKOHHBIX IIPEICTaBUTEIIEH )
B I'OM YHCJIE UX MEPEAAYH;

- YHUUYTOXEHHUE MePCOHATBHBIX TAHHBIX - ACHCTBUSI, B PE3yJIbTaTe KOTOPHIX
HEBO3MOKHO BOCCTAHOBUTH COJICPKAHUE MMEPCOHATILHBIX JaHHBIX B
UH(GOPMAIIMOHHON CUCTEME TIEPCOHANBHBIX JAHHBIX PAOOTHUKOB, 00YUYAIOIIUXCS U
UX pOAUTENEH

(3aKOHHBIX MPEJCTABUTENCH) WIIU B pe3yJIbTaTe KOTOPHIX YHUUTOXKAOTCSA MaTepUAIbHBIC
HOCHTEJIN NIEPCOHANBHBIX JAHHBIX PAOOTHUKOB, O0YUYAIOIIUXCS U UX POAUTENEH
(3aKOHHBIX MpEICTaBUTENCH);

- 00e31MuuBaHUe MEPCOHATBHBIX JAHHBIX - IEUCTBUSI, B PE3YJIbTaTE KOTOPHIX
HEBO3MOKHO OIPEIEIUTh MPUHAJIEAKHOCTh TEPCOHAIBHBIX IAHHBIX KOHKPETHOMY
pabOTHUKY, 00YUaIOIIEMYCSl U €r0 POJAUTEINSIM (3aKOHHBIM MIPEJACTABUTEIISAM);

- 00IIEe0CTYIHbBIC MTEPCOHATBHBIE JaHHBIE - IEPCOHANIBHBIC TAHHBIC, JTOCTYII
HEOTrpaHUYEHHOI'0 KpyTa JIUIl K KOTOPBIM MPEAO0CTaBIICH ¢ corjacusi pabOTHUKA,
,,JIOHHOTO TIPE/ICTaBUTEII 00YUAIOIIErocs UM Ha KOTOPbIE B COOTBETCTBUH C
beneparTbHBIMU 3aKOHAMH HE PACIIPOCTPaHsACTCS TPEOOBaHUE COOTIOACHUS
KOH(pHICHIIMATLHOCTH.

- uHdopmanus - cBeIeHus (COOOIIEeHHUS, TAaHHBIC) HE3aBUCUMO OT (POPMBI UX
MPEICTABIICHHUS .

- TOKyMEHTHUPOBaHHAsI HH(POpMaIUs - 3aQUKCUPOBAHHAS HA MAaTEPHUAITBHOM
HOCHTEJIE ITyTEM JJOKYMEHTUPOBaHUS HH(POpMAIUs C PEKBU3UTAMH,
MO3BOJISIONIMMHA OTIPEICTUTh TaKyI0 HH()OPMAITHIO UITH €€ MaTepHATbHBIN
HOCHTEIIb.

2.2. Kommuieke JOKYMEHTOB, COITPOBOXKIAIOIINHN MpoIiecc 0pOopMIIEHUS TPYIOBBIX
OTHOILIEHHI paOOTHHKA IIPU €0 MPUEME, NEPEBOJIE U YBOJIbLHECHHH.

2.2.1. Uadopmarnus, npeacrasisiemasi pabOTHUKOM TIPH MOCTYTUICHUH HA paboTy
E ; JIxony, noymkHa UMETh TOKyYMEHTaNIbHYIO0 (hopmy. [Ipu 3akinoueHnu Tpya0Boro
JIOTOBOPA B COOTBETCTBUU €O CT. 65 TpynoBoro kojaekca Poccuiickoit @enepannun
JIMII0, TIOCTYyNAaroiee Ha paboTy, MPeIbBIAET padOTOAATENIO:

- MAcHOPT WU UHOM JOKYMEHT, YAOCTOBEPSIOINNA TUYHOCTB;

- TPYAOBYIO KHUXKY, 32 UCKIIOUEHHEM CIIy4aeB, KOTJla TPYAOBOM JI0rOBOP
3aKJTF0YaeTCs BIIEPBbIE WM PAOOTHUK MOCTYyMAaeT Ha paboTy Ha YCIOBHSIX



COBMECTHUTENBCTBA, JTUOO0 TPYy10Bask KHUKKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€

yTpaTou WIH MO JPYyTUM NPUUUHAM;

- CTpaxoBOE CBUJETEIHCTBO IOCYIAPCTBEHHOTO IEHCUMOHHOTO CTPAaXOBAHMUS;

- TOKyMEHTBI BOMHCKOTO Y4eTa - JIJIsl BOEHHOOOS3aHHbBIX U JIML, TIOJIEKAIINX
BOMHCKOMY YYETY;

- TOKyMEHT 00 00pa30oBaHuH, O KBaJU(UKAIUU WIH HATMYUH CHEIIUATbHBIX
3HAHMM - IPU NOCTYIUIEHUH Ha paboTy, TpeOYyIOUIYIO CleUalbHbIX 3HAHUN UITU
creyaibHOM MOATOTOBKH;

- cBuzeTenbcTBO 0 npucBoenuu MHH (ipu ero Hanuuuu y paboTHHKA).

2.22. TIlpu odopmieHuH pabOTHUKA JEIOTPOU3BOIUTEICM  3aIlOTHSICTCS
yHUpuuupoBaHHas popma T-2 «JInuHasg kapTouka pabOTHHKA», B KOTOPOU OTPaKarOTCS
clIelyIolue aHKEeTHhIE U Ouorpaduueckue 1aHHble pabOTHUKA:

- obmue ceenenus (O.1.0. paboTHUKA, AaTa POKIECHUS, MECTO POKIACHHUS,
TpaXJaHCTBO, 00pa3oBanue, mpodeccus, cTax padoThl, COCTOSHHE B Opake,
MaCIOPTHHI 2JJaHHBIC);

- CBEJICHUS O BOMHCKOM y4€Te;

- JTaHHBIE O TIpHEeMe Ha padoTy.

B nanpHeinem B IMUHYIO KAPTOUYKY BHOCSITCS:

- CBEJICHMs O TIepeBOax Ha JIpYyryio padborty;

- CBEICHHS 00 aTTCCTAIUH;

- CBEJCHUS O MOBBIINICHUU KBATU(UKAIINH;

- CBEJIEHUA 0 NPO(EeCCHOHATBHON MEePEenoArOTOBKE;

- CBeJICHUs O Harpaaax (MOOIIPEHUsIX ), TOYETHBIX 3BaHUSIX;

- CBeJIeHUs 00 OTITyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE >KUTEJIbCTBA U KOHTAKTHBIX TeJlePOHAX.

2.23. B llIkone co3aaroTcsl U XpaHATCS CIASAYIOIINE TPYIIbI JOKYMEHTOB,
coJiepKallue JaHHble 0 pa0OTHUKAX B €UHUYHOM UJTU CBOJHOM BHJIE:

2.23.1. JIokyMeHTBbI, COJepsKallre IEPCOHATBHBIC IAHHBIE PA0OTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXKAAONINE MpoIecc O(GOopmIIeHUs TPYIOBBIX OTHOLIEHUN NpU
npuemMe Ha paboTy, epeBoe, YBOJbHEHNUN; KOMIUIEKC MaTeprasoB M0 aHKETUPOBAHHUIO,
TECTUPOBAHUIO; MPOBEICHUIO cOOECEeIOBaHUM C KaHIUAATOM Ha JOJKHOCTb; MOAJIMHHUKI
Y KOTIMH TTPUKA30B I10 TUYHOMY COCTaBY; JIMYHBIE Jiejia U TPYA0BbIE KHUKKU PAOOTHUKOB;
JieNa, CoJepKalllie OCHOBAHMS K IMPHUKa3y HO JMYHOMY COCTaBy; Jiea, COJAEpIKaIIUe
MaTepuaibl aTTecTaluud pPa0OTHUKOB; CIIyKEOHBIX pacciaeIOBaHUM; CHPaBOYHO-
MH(OPMAIIMOHHBIA OaHK JAHHBIX MO MEPCOHATY ‘KAOTOTEKH, KYypPHAJIbI); MOJJIUHHUKU U
“°puanoB, InepenaBacMbIX
aaMuHUCTpanuu [1IKOJIBI, KOMMK OTYETOB, HANPABISEMBIX B FOCYJapPCTBEHHBIE OpTraHbI
CTAaTUCTUKHU, HAJOTOBBIE WHCIEKIMU, BBIIIECTOSIIUE OpPraHbl YNPABICHUS U JApPyrue
YUPEKACHUS).

2.2.3.2. loxymeHTaIus 1o opraHu3aiuu padboThl (MOJI0KEHUS, TOJKHOCTHBIE
WHCTPYKIIMU paOOTHUKOB, MPUKA3bl, PACTIOPSIKEHUS, YKA3aHUS aIMUHUCTPAIINHN);
JIOKYMEHTBI 110 IJIAHUPOBAHUIO, YUETY, aHAJIU3Yy U OTYETHOCTH B YACTU PadOTHI C
niepcoHasioM IKoJbL.

KOIIMK  OTYCTHBIX, AHAIUTHUYCCKUX H  CIIPABOYHBX



2.3. Uudopmarnus, npeacrapisgeMas poauTeIsIMU (3aKOHHBIMU TIPEJCTaBUTEISIMU
npu noctyriennu B llIkony, nomkna nMeTs JoKkyMeHTanbHYIO Gopmy. [Ipu 3akmouenyu
JIOTOBOpa O  TPEJOCTABICHWH  OOmMIeT0  00pa3oBaHUS  POAUTENH  (3aKOHHBIC
npeactaBuTenn) npeabsasisaioT [kose:

- JTUYHOE JeJI0 ¢ TabeneM ycreBaeMOCTH (1715 mocTymnaromux B 2-11 kiacc);

- KCEPOKOIHUS CBUJIETEIHCTBA O POKICHUM;, . KCEPOKOHUS METUITUHCKOTO
MOJINCA; - KCEPOKOIHUS CTPAXOBOT'0 HOMEpa HHAUBHUIYaJIbHOTO JIMIIEBOTO CUéTa
(CHUJIC)

- CBEJICHHSI O COCTaBE CEMbH;

- CBEJICHUS O POIUTEIISIX U 3aKOHHBIX MPEICTABUTEIAX (KCEPOKOITUH

MACIIOPTOB WJI JT MHBIX TJOKYMEHTOB, YOCTOBEPSIOIINX JIAYHOCTh POTUTEICH);

- KCEpOKOIUs MacropTa JyIsl yYaluxcs, JOCTUTuX 14-1eTHero Bo3pacra;

- arrectaT 00 OCHOBHOM 00111eM 00pa30BaHUU yUalIuXxcs, MPUHATHIX B 10
KJ1acc (MOAJIMHHUK);

- aJpec MecTa KUTEIhCTBA,;

- JIOMaIllHUi TenedoH;

- (hororpaduu 1 HBIE CBEACHMS, OTHOCSIIINECS K IEPCOHATHLHBIM JTAHHBIM
y4amierocs.

? 4. IlepcoHaabHBIC TaHHBIC YUYAIIMXCS COACPIKATCS B UX JIMYHBIX JIeiax.

3. CbOP 1 OBPABOTKA ITEPCOHAJIBHBIX JIAHHBIX

3. 1. Iopsnok nory4eHus: NepCOHaIbHbBIX TAHHBIX.

3 . 1.1. Bce nepconansHble nanHble padoTHuka IKkonbsl v poauTens (3aKOHHOTO
MpeICTaBUTENA) OOYYAIOMIErocsl CleNyeT IMoiay4yaTh y Hero camoro. IlepcoHanbHbie
JaHHbIE OOYYAIOIIMXCS CIEAYET MOIydaTh Y poauTeseld (3aKOHHBIX MPEACTaBUTENCH )
Ecnu nepcoHalibHbIE JaHHBIE, BO3MOXHO, MOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO
pabOTHUK, pOAUTENU (3aKOHHBIC MPEICTABUTENIN) JOJKHBI ObITh YBEJOMIJIEH 00 3TOM
3apaHee U OT HUX JOJDKHO ObITh MmoiyyeHo nucbMeHnHoe cornacue (Ilpunoxxenue Ne 4)
JlomxHOCTHOE JUIIO paboTojaTens JOJKHO COOOMIMTh pPabOTHUKY, POAUTENSIM
(3aKOHHBIM MPEACTABUTENSIM) O LEJSIX, MPEANOJIaraéMbIX HCTOYHUKAX MU CHOco0ax
MOJIyYEHUS MEPCOHANBHBIX JTAHHBIX, @ TAKXKE O XapaKTepe MOJUIeKAUX MOTYYEHUIO
MEPCOHANBHBIX JaHHBIX U MOCIEACTBUAX O0TKa3a pabOTHHUKA JIaTh MUCbMEHHOE COIJIacHe
Ha UX MOJyYEHHUE.

3. 1.2. [llkona HE UMeeT IpaBa MoJy4aTh, 00padaThIBaTh U MPUOOIIATH K JINYHOMY
neny paboTHUKA U 00yYaroLerocs He yCTaHOBIEHHbIE DeiepaabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHAIBbHBIX AaHHBIX», DeaepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccutickoii denepanun» u Tpya1oBeIM
kozekcoM Poccutickoit @enepainun nepcoHalibHbIE JaHHBIE 00 UX PACOBOM,
HallMOHAIBHOW MPUHAIJIEKHOCTH, MMOJTUTHUYECKUX B3IJISIIAX, PETUTHO3HBIX WIH
bunocopckux yOexkIeHUIX, COCTOSTHUU 3I0POBbsI, YaCTHOW KWU3HU, YWICHCTBE B
OOLIECTBEHHBIX 00bEIMHEHUSIX, B TOM YHCIIE B TPO(PEeCCHOHANBHBIX coto3ax. B cimydas»
‘HETIOCPEJICTBEHHO CBS3aHHBIX C BOMPOCAMU TPYJIOBBIX OTHOLIEHUH, B COOTBETCTBHH CO
cT. 24 Koncturyuuu Poccuiickoii @enepannu pabotoaaTelb BIpaBe MoaydaTh U



OO6nabarpiBaTh JaHHBIE O YACTHOW KU3HHU PAOOTHHUKA TOJIBKO C €r0 MUCHMEHHOTO
corjacwusi.

3.2 Ilopsarok 00pabOTKU NEPCOHATBHBIX JaHHBIX

3 .2.1. O6paboTka NepPCOHAIBHBIX JAHHBIX OCYIIECTBISCTCS B LIENsAX 00ecTieUeHuUs
coomoaenust Koncruryuu Poccuiickoit @enepanuu, dheaepaibHbIX 3aKOHOB U MHBIX
HOPMAaTHUBHBIX MPABOBBIX aKTOB Pocculickon denepanuu COOEUCTBUSA, CONECHCTBUS
paboTHUKAM M 00yYaIOIMKUMCS B MIPOXOXKICHUH O0yUYCHHS, UX KaphEPHOM POCTE,
oOecreueHus TMIHON O€30TaCHOCTH U WICHOB UX CEMEH, a TAKKe B IENIIX 00ecIeueHus
COXPaHHOCTH MPUHAICKAIIETO UM UMYTIIecTBa B uMmyiecTBa IlIkoibl, yuéra
PE3yNbTaTOB UCIIOTHEHUS UMHU 00S3aHHOCTEH.

3.2.2. O6paboTKa yKa3aHHBIX IEPCOHATBHBIX JJAHHBIX PAOOTHUKOB, O0YYAIOIIUXCS
U UX poauTesiell (3aKOHHBIX MPECTaBUTENICH) BO3MOYKHA TOIBKO C MX COTJIACHS JTUOO
0€3 X coryiacus B CISAYIOMINX CIydasx:

- MIEPCOHAJILHBIC TAHHBIC SBIISIOTCS OOIIET0CTYTHBIMH;

- NIEPCOHATBLHBIC TAHHBIE OTHOCSATCS K COCTOSTHUIO 3JI0POBBS PAOOTHUKA MU
s0yUaronierocs 1 ux 0opadoTka HeoOXoaUMa JIS 3aIIUTHI €r0 KU3HU, 3[I0POBbS WU
WHBIX KU3HEHHO BaYKHBIX UHTEPECOB JIMOO0 KU3HU, 3/IOPOBbS UJIM UHBIX KU3ZHEHHO
BaYKHBIX UHTEPECOB JPYTUX JIUII U MOJTYUYEHUE corjacusi pabOTHUKA WU POIUTEIS
HEBO3MOIKHO;

- 00paboTKa MepCOHATBHBIX JAHHBIX HEOOXO0IMMA JUTsl YCTAHOBJICHUS WITH
OCYIIECTBJICHHS TIPAB X CYyOBEKTa WIIA TPETHUX JIUIL JTHOO B CBS3U C OCYIIICCTBICHHUEM
PaBOCY IS,

- 00paboTKa MepCOHANTBHBIX JTAHHBIX OCYIIECTBIISIETCS] B COOTBETCTBHH C
3aKOHOJATEIHCTBOM PD 00 0060poHe, 0 6€301acCHOCTH, O TPOTUBOICHCTBUH TEPPOPUIMY
.0 TPAHCTIOPTHOM G€30MaCHOCTH, O TPOTUBOJECHCTBUN KOPPYIIIUU, 00
OTIEPAaTUBHOPO3BICKHOM IEATEITLHOCTH, 00 UCTIOTHUTEIHFHOM MPOU3BOJICTBE, C
YTOJIOBHOUCIIOTHUTEIIBHBIM 3aKOHOIATEILCTBOM P®D; .00paboTKa mepCcoHaIbHBIX
JAHHBIX OCYIIECTBIISETCS B COOTBETCTBUU C

,,KOMIO/IaTeNThCTBOM 00 00s513aTE€BHBIX BUJIaX CTPAXOBaHUs, CO CTPAXOBBIM
,,KOHOJTaTETTLCTBOM;

- 0 TPeOOBAHUIO MMOJTHOMOYHBIX TOCYIAPCTBEHHBIX OPTAHOB B CITydasX,
MIPETYCMOTPEHHBIX (eepaTbHbIM 3aKOHOM;

- B CITy4asx eclii 00paboTKa NMePCOHATBHBIX JaHHBIX PAOOTHUKOB
OCYIICCTBIISCTCS Ha OCHOBaHMH TpyaoBoro kojekca PO wim nnoro denepaabHOTO
3aKOHA, YCTAaHABJIUBAIOIIIETO €€ I1eJTb, YCIOBUS MOYUCHHUS TIEPCOHATBHBIX JaHHBIX U
KpPYyT CYOBEKTOB, MEPCOHAIBbHBIC JAHHBIE KOTOPBIX MOJIEKAT 00pabOTKe, a TaKKe
OTIPEJIEIISIFOIIETO TTOJTHOMOYHS pabOTOIaTENS;

- 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISICTCS B TIEJISIX UCIIOTHCHUS
TPYIOBOTO JIOTOBOPA; JOTOBOPA O MPETOCTABICHUH 00IIETO 00pa30BaHUS;

- 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISACTCS AJISI CTATUCTUUYECKUX

NJIN NHBIX Hay‘-IHBIX ueneﬁ HpI/I YCJ'IOBI/II/I 065[33,TCJ'IBHOFO O6€3J’II/I‘II/IBaHI/IH HepCOHaHBHBIX
nmaHHBIX.

3 2.3. PaGoTtonarens BripaBe 00pabaThiBaTh NEPCOHATBHBIE JaHHbIE pAOOTHUKOB
TOJIKO C MX TUCBMEHHOI'O COTJIacHsl.



3.2.4 llIxona BnpaBe 00padaThIBaTh NEPCOHATBHBIC IAHHBIEC O0YYAIOIINXCA U UX
poauTenel (3aKOHHBIX MPEACTABUTEIICH ) TOIBKO C UX TUCbMEHHOTO COTJIACHS.

3.2.5. IluceMeHHoOe coracue pabOTHUKA U POUTENEH (3aKOHHBIX MPECTABUTENCH )
oOydJarormuxcst Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JIAHHBIX JTOJDKHO BKIIFOYATH B ce0S -
dbaMminio, UMsl, OTYECTBO, aJpec CyObEKTa MEPCOHAILHBIX JaHHBIX, HOMEP OCHOBHOIO
JIOKYMEHTA, YJIOCTOBEPSIOIIEr0 €ro JIMYHOCTh, CBEJACHHS O JaTe BBIJIAYU YKa3aHHOTO
JIOKYMEHTA U BBIJIABIIEM €r0 OpPTaHe;

- HauMeHoBaHue ((pamMuiuio, UMs, OTUYECTBO) U aJIpec ornepaTopa,
MOJIyYaroIIero corjacue cyObekTa MepcoOHAbHbBIX IAaHHBIX;

- 1eJ1b 00paOOTKU MEPCOHANIBHBIX JIAHHBIX;

- NepeUeHb MEePCOHANIBHBIX JIAHHBIX, HA 00pa00TKY KOTOPBIX IAaeTCs COrjiacue
CYyOBEKTa MEePCOHABHBIX JIAHHBIX;

- nepeyeHb JEeUCTBUN C IEPCOHATBHBIMU JAHHBIMU, Ha COBEPIICHUE KOTOPHIX
JTAETCs coriacue, o0IIee OMMCaHNe UCTIONIh3YyEMBIX OTIEPATOPOM CITOCOO0B 00pabOTKH
MEePCOHAIBHBIX JIAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JEHUCTBYET COIIACUE, a TAKKE MOPSAIOK €ro
OT3bIBA.

(ITpunoxxenne Ne3).

(dopwma 3asBiieHUs O corjacuu pabOTHUKA HA 00PaOOTKY MEPCOHAIBHBIX TAHHBIX
cM. B [Ipunoxenun Nel k Hactossmemy [lonoxenuro; @opma 3asBIEHUS O COIIACUH
ponuTens (3aKOHHOTO TIPEICTaBUTENSA) 00ydaroerocs Ha 00paboTKy MepCOHATBHBIX
naHHbIX cM. B [Ipunoxxenuu Ne 2 k HactosimeMy [lonoxenuto)

3 2.6. Pabotnuk IlIkonbl, poauTens (3aKOHHBIN MPEACTaBUTENb) 00yYaroIIerocs
npenoctanisieT [llkone moctoBepHbie cBeleHus 0 cede; cBoéM pebEHke; (AeTsax). 7-
JIOTIPOU3BOJUTEIb  MPOBEPSIET  JIOCTOBEPHOCTh  CBEJICHHI, CBEpsisi  JIaHHBIC,
apeoCTaBICHHbIC PAOOTHUKOM, C UMEIOIUMHUCS Y PAOOTHUKA TOKyMEHTaMHU.

3.27. B cootBetcTBUH €O cT. 86, T11. 14 TK P® B niensax obecriedeHus mpaB u cBOOO.T
yenoBeka U rpaxaanuHa aupekrop lllkonsr (PaboTtonarens) u ero npeAacTaBUTeNd Mpu
00paboTKe MEPCOHANIBHBIX JAHHBIX PAOOTHHKA JIOJHKHBI COOJTI0IaTh CICAYIOIINE 00IIIHe
TpeOOBaHMUS:

- MIPU OMPEICICHUN 00bEMa U COJIEpKaHUs, 00padbaThIBAEMbIX MEPCOHATBHBIX
naHHbIxX 1kona nomkHa pykoBoactBoBatbest Koncrurynuent Poceuiickoit denepanyu,
TpynoBsiMm kosnekcoM Poccuiickon denepaniny 1 ”HBIMU HOPMAaTUBHBIMU U
pacnopsaauTeIbHBIME IOKyMeHTaMu MunoopHayku Poccuu u PocoOpuaazopa u
benepanbHBIMU 3aKOHAMU;

- MIpU MIPUHATHUH PEILICHH, 3aTparuBaroInX HHTEPEChl pabOTHUKA,
PaGoTonaTens HE MeEET MpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX JaHHBIX PAOOTHUKA,
MOJTYYEHHBIX aCKJIFOUUTENIHLHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHON 00paOOTKH WM
AIIEKTPOHHOTO MOTYUYCHHUS.

- 3aliTa NEPCOHAIBHBIX JAHHBIX pA0OTHUKA OT HEMTPABOMEPHOI'O UX
MCIIOJIb30BAHUS WM yTpaThl obecrieurnBaeTcsi PaboroaareneM 3a cueT ero CpesicTs B
MOPSIJIKE, YCTAHOBJICHHOM (peiepanbHbIM 3aKOHOM.



- pabOTHUKYU M UX MPEJCTABUTENH JOKHBI ObITh 03HAKOMJICHBI I10J] PACITUCKY
¢ nokymentamu L1IKojbl, ycTaHABIMBAIOIIMMHU MOPSIOK 00pabOTKU MEpCOHATIBHBIX
JAHHBIX PaOOTHUKOB, a TaK)Ke 00 UX IpaBax U 00SI3aHHOCTAX B 3TOM 00JIACTH.

- BO BCEX CIIy4asX OTKa3 paOOTHHKA OT CBOMUX IPAB HA COXPAHEHHE U 3alLUTY
TalHBI HEJICUCTBUTEIICH |.

- 00paboTKa MepCoOHANbHBIX JAHHBIX MOKET OCYLIECTBIATHCS UCKIIFOUUTEIBHO
E nensix obecneuenus coOt0A€HNS 3aKOHOB U MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB,
pEryiaMEeHTUPYIOMINX 00pa30BaTeNIbHYIO JEATEIbHOCTh OPTaHU3aAIUH, COJICHCTBUS
MYaIIUMCA B TPYAOYCTPOUCTBE uepe3 LIeHTp 3aHATOCTH U B paMKax AEHUCTBYIOIIETO —
‘0401aTeNIbCTBA, IPOBEACHUN IOCY ITapCTBEHHOM UTOTOBOU aTTECTAllUH, IIPHU IEHUUB
BY3bl1, Kos1e k1 1 MHBIE 00pa30BaTENbHbIE OPTraHU3ALIMH.

4. BAIINUTA INEPCOHAJIbHBIX TAHHBIX

4.1. Ilox yrpo30ii Wik ONACHOCTHIO YTPAThI MEPCOHANBHBIX JAHHBIX TOHUMAETCS
EAMHUYHOE WIH KOMIUIEKCHOE, PEaIbHOE WJIN MOTEHIIUATLHOE, AKTUBHOE WM IMACCUBHO 2
MPOSIBJICHUE 3JI0YMBIIIEHHBIX BO3MOKHOCTEW BHEITHUX WJIM BHYTPEHHUX UCTOYHHUKOB
YIPO3bI CO3/1aBaTh HEOIATOMPHUATHBIE COOBITHS, OKa3bIBATh JECTAOMIN3HPYIOIISe
BO3/ICIICTBHE Ha 3aIIUIIAEMYI0 HH(OPMAIIHIO.

4.2. Puck yrpo3ssl J0ObIM HH()OPMALMOHHBIM pECYypCcaM CO3JaI0T CTUXUNHBIE
OenCTBUS, DKCTpeMajbHBIE CUTYallid, TEPPOPUCTHUYECKUE ICHCTBHS, aBapuul —
YUUYECKUX CPECTB U JIMHUN CBA3H, IPyrHe 0ObEKTUBHBIE OOCTOATEILCTBA, & TAKKE

-——CPCCOBAHHBIC U HC3AMHTCPCCOBAHHBIC B BOSHUKHOBCHHUHN YI'PO3bI JIMIA.

4.3. 3ammTa NIepPCOHAIBHBIX JAHHBIX MPEACTABIAET COOOM MpeayIpexIcHNE
HapyIICHUS JOCTYIMTHOCTH, IIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PUACHITNATLHOCTH
MePCOHAIBHBIX JIAHHBIX U 00ecTieueHrne 0e301MacHOCTH HH(GOPMAITUU B Mpoliecce
YIPABJICHUYECCKOU U MTPOU3BOACTBEHHOM NEATEILHOCTH OPTaHU3aIlNH.

4.4. 3ammTa NEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOTO MX HUCMOJIb30BAHUS
WIM yTpaThl NOJKHA ObITh oOecneueHa lllkonoi 3a cuer e€ cpeacTB B MOpPSIKE,
YCTaHOBJIEHHOM (peiepaibHbIM 3aKOHOM.

45.  «BHyTpeHHss 3aLIUTaY:

- perjiaMeHTaIus TOCTyIa MepcoHaia K KOHPUACHITNATHHBIM CBEICHUSIM,
JIOKyMEHTaM 1 0a3aM JaHHBIX BXOJUT B YUCJIO OCHOBHBIX HAIIPABJICHHIMA
OpraHU3alMOHHON 3aIUTHl HH()OPMAITUHU U TIPeTHA3HAYCHA TSl pa3TpaHUICHUS
MTOJTHOMOYHHA MEKy PYKOBOAUTEIISIMH M CIICIIHATUCTAMU OPTaHU3AIMH; - JIIS
o0ecIieYeHUY BHYTPEHHEH 3aIMThI IEPCOHATBHBIX JJAHHBIX HEOOXOIUM:

c °0momaTh psa  Mep: OrpaHWYCHWE W perjiaMeHTalHsi CcocTaBa pPabOTHUKOB,
(GyHKIMOHATBHBIE OO0S3aHHOCTH KOTOPBIX TPEOYIOT KOH(MUICHIIUATBHBIX 3HAHUN;
n30upaTebHOe M 0OOCHOBAHHOE pACIPECIICHUE JOKYMEHTOB M MH(OPMAIUUA MEXKTY
pabOTHUKAMU; pallMOHAIBHOE pa3MelleHne pabounx MECT PaOOTHHUKOB, NMPU KOTOPOM
UCKITIOYaNIOCh ObI 0ECKOHTPOIBHOE UCTIONB30BAHUE 3alIUINaeMO HHPOPMAIIIH;, 3HAHUE
pabOTHUKOM TpeOOBaHUN HOPMATHUBHO — METOJMYECKHX JTOKYMEHTOB IO 3allUTe



uH(GOpPMAIIMHU U COXPAaHEHUH TaliHbI; HAIMYUE HEOOXOIMMBIX YCIIOBUN B IIOMEIIEHUU JIJIs1
paboThI ¢ KOHPUACHIINAIBHBIMU IOKYMEHTAMHU 1 6a3aMU JIaHHBIX; OpTraHU3aINsI TTOPSIKA
YHUYTOXKEHUS HWH(POpPMAIUK;, CBOCBPEMEHHOE BBISBICHHE HApYIICHUS TpeOOBaHMIA
pas3pemmTeNbHOM  cucteMbl  goctyna pabotHukamu IIkonbl; BocnuTarenbHas W
pa3zbicHUTENbHAA pabotra ¢ corpyaHukamu Llkonbl 1Mo mpemaynpexIeHUI0 yTpaThl
[IEHHBIX CBEJICHUI MPHU padoTe ¢ KOHPUACHIIMAIBHBIMU JOKYMEHTaMHU.

- 3a11UTa IEPCOHAIBHBIX JAHHBIX Ha DJIEKTPOHHBIX HOCUTEISIX. Bee manku,
coJieprKalne MepcoHaIbHbIC JaHHbIC PAOOTHUKOB, YUAIIUXCS U UX POAUTENEH
(3aKOHHBIX MPEJACTABUTENECH) XPAHATCS HA KOMITbIOTEPE AEIOMPOU3BOAUTENS,
3AIIHIIEHHOM NapOJIEM.

4.6. «Baemmusas 3ammray:

- JUTSL 3aIIMThl KOH(DHIEHIHATbHON NH(OPMALIMK CO3/IAF0TCS
LeJIeHAPaBICHHbIE HEOJArOMPUATHBIE YCIOBUS U TPYAHOIPEOI0IUMBIE MIPENSATCTBUS
JUTSL JIMLA, TBITAIOIIETOCsl COBEPIIUTh HECAHKIIMOHUPOBAHHBIN TOCTYN U OBJAJCHHUE
undopmarmeit. Llenpio 1 pe3yapTaToM HECAaHKIIMOHUPOBAHHOTO JIOCTYTIA K
UH(OPMAITMOHHBIM PECYpCaM MOKET ObITh HE TOJIBKO OBJIAJICHUE IEHHBIMU
CBEJCHUSIMU U UX MCIOJIb30BAHKE, HO U UX BUJIOM3MEHEHNE, YHUUTOKEHNUE, U JIP.;

- M0/1 IOCTOPOHHUM JIMIIOM [TIOHUMAETCS JIH000€ JIMI0, HE UMEIOIIIee
HEMOCPeICTBEHHOTr0 oTHOoIIeHu K [1Ikone, moceTurenu, paOOTHUKU APYTHX
OpraHU3alUOHHBIX CTPYKTYp. [locTOpoHHME MUIa HE TOKHBI 3HATH paclpeiesieHue 9y
HKIINI, paboure mponecchl, TEXHONOTHIO COCTABICHHUS, 0QOPMIICHHS, BEICHHUS 1
XpaHEHHUsI IOKYMEHTOB, JIe]l U pad0o4rX MaTEpPHAIOB; - JUIsl 0OecriedeHHs] BHEITHEN
3alIUTHl IEPCOHABHBIX JAHHBIX HEOOXO0IMMO COOIIOIaTh PSAJl Mep: MOPSAIOK Mpuema,
y4eTa U KOHTPOJIS AEATEIbHOCTH ITOCETUTENEH; MPOIYCKHOM pEeXXUM OpraHU3aLNH;
TEXHUYECKUE CPEJICTBA OXPaHbl, CHTHAJIU3ALUN; TPEOOBaHUS K 3aIUTE HH(DOPMALIUU
IIPY UHTEPBBIOMPOBAHUU U COOECEIOBAHUSIX.

4.7. Bce nuia, cBA3aHHbBIE C TTOJIyYE€HUEM, 00pabOTKOM U 3aIUTON
NEPCOHANBHBIX JJAHHBIX, 003aHbI MOANUCATh 003aTEIBCTBO O HEPa3TIalIeHUU
NEPCOHAIBHBIX JAHHBIX YYAIIMXCA U UX POAUTENICH (3aKOHHBIX MPEICTABUTEIIEN ).

4.8. Tlo BO3BMOXHOCTH TIEPCOHATBHBIC TAHHBIC 00C3TUINBAIOTCS.

4.9. Kpome Mep 3aluThl NEPCOHATBHBIX JAaHHBIX, YCTAaHOBJIECHHBIX
3aKoHo/aTenbcTBOM, lIkona u e€ npeacraBUTENN MOT'YT BbIpa0aThiBaTh COBMECTHBIE
MEpBHI 3aIIUThI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB, 00YYAIOIIUXCS U UX POAUTEIEH
(3aKOHHBIX MPEJICTABUTENECH).

5. ITIEPETAYA 1 XPAHEHME ITEPCOHAJIBHBIX JTAHHBIX

5.1. IIpu nepenaye nepcoHANbHBIX JAHHBIX PAOOTHUKA, O0YYAIOIIETOCS U €T0
ponuteneit (3akoHHBIX npeacTaBuTeneil) [llkoma momkHa co0I0AaTh CICAY OIS
TpeOOBaHMUS:

5.1.1. He coobmiaTh nepcoHanbHbIC TaHHBIC paOOTHHKA, 00YyJaIOIIErocs U ero
poauTenel (3aKOHHBIX MPEACTABUTEIICH ) TPEThE CTOPOHE 0€3 MUCHbMEHHOIO COrIacus
(ITpunoxxerne No5), 3a HCKITFOYEHUEM CITyYaeB, KOT/Ia TO HEOOXOAMMO B IEIISIX



MpEeAYNPEKICHHS YTPO3bl 5KU3HU U 3JOPOBbIO, & TAKXKE B CIIy4asX, yCTAHOBJIECHHBIX
(dbeneparbHbIM 3aKOHOM.

5.1.2. He coobmarh mepcoHaIbHbIC JaHHBIE PAOOTHHKA, OOYYalOIIErocs M €ro
poauTeel (3aKOHHBIX MPEJACTABUTEIICH) B KOMMEPUECKHUX 1esX 03 ero MMCbMEHHOTO
COTJIACHS.

5.1 .3 . IlpenynpenuTs Jull, MOTYYUBIINX MEPCOHATBHBIC JaHHbIC pAOOTHHKA,
00yy4aroIerocs U ero poauTeseH (3aKOHHBIX MPEJCTABUTEINECH ), O TOM, UTO 3TH JaHHBIE
MOT'YT OBITh UCIIOJIb30BaHbI JIUIIb B LEJSIX, /I KOTOPBIX OHU COOOIIIEHbI, U TPEOOBATh
OT 3TUX JIMI OATBEPKIEHUS TOTO, YTO 3TO MPABMIIO cOOI0IeHO. JInna, nosryunBIive
MEePCOHANIbHBIEC TaHHbIE PAOOTHUKA, 00s13aHbI COOTIOATh PEKUM CEKPETHOCTH
(xondunenmumanbaoct). (Ilprnoxenue Ne6) Jlannoe IlonoxkeHne He pacpoCTpaHIeTCs
Ha 0OMEH MEePCOHAIBHBIMU JAHHBIMHU PA0OTHHKA, O0OYYAIOIIETOCS U €T0 POIUTENCH
(3aKOHHBIX MPEACTABUTENEH) B MOPSIAKE, YCTAHOBIEHHOM (eepaIbHBIMU 3aKOHAMHM.

5.1.4. Ocy1iecTBIATh Nepeady MepCoOHaANbHBIX JaHHBIX pa0OTHUKOB,
Myuyaromuxcs U UX poJAuTeNiel (3aKOHHBIX IpeAcTaBuTeNeil) B npenenax [Ikoibl B
,,TBETCTBUU ¢ HacTosAuM [lomoxeHuem.

5.1.5. Pa3pemaTh A0CTyN K IEPCOHATLHBIM JTAHHBIM PAOOTHUKOB, 00YUYAIOIIUXCS U
UX poauTenei (3aKOHHBIX MPEICTABUTENEH ) TOJIBKO CIEUAIbHO YIIOJIHOMOYEHHBIM
JULAM, IPU 3TOM YKa3aHHBIE JIMLA JOJKHBI UMETh IPABO MOJIYyYaTh TOJIBKO T
MepcoHaIbHbIE JaHHBIE, KOTOPbIE HEOOXOUMBI ISl BEIIOJIHEHUSI KOHKPETHOM (hYHKITUH,
COTJIACHO CITUCKA CIIEIMAIBHO YITOJTHOMOUYCHHBIX JUIL (TIprioxkenue Ne 7).

5.1.6. He 3anmpamuBaTh HHPOPMALIUIO O COCTOSIHUM 310POBbsS paOOTHHKA, 32
HCKIIFOYEHUEM TE€X CBEICHHUH, KOTOPbIE OTHOCSTCA K BOIPOCY O BO3MOYKHOCTHU
BBIIIOJIHEHUSI pAOOTHUKOM TPYAOBOM (DYHKIIMH.

5.1.7. IlepenaBaTh nepcoHaNbHbIE JaHHbIE pAOOTHHUKA MIPEICTABUTEIISAM
pPabOTHUKCB B MOPSIKE, YCTaHOBIEHHOM TpyaoBeIM KojekcoM Poccuiickoit denepanuu,
Y OTpaHUYMBATh ITY HH(DOPMAIUIO TOJHKO TEMH MEPCOHATBHBIMU JJTAHHBIMU pa0OTHHUKA,
KOTOPbIE€ HEOOXOIUMBI JIJIs BHITIOJIHEHHS YKa3aHHBIMU TIPEICTABUTEIAMH X (DYHKIIHH.

5.2. XpaHeHue MepCOHABHBIX TAHHBIX PAOOTHUKOB O0YYAIOIINXCS U UX
MIATEIICH:

52.1. [lepcoHnanbHble JaHHBIE PAOOTHUKOB, O0YUAIOIIKUXCS U UX POAUTENEH
(3aKOHHBIX MpEACTaBUTENEH) 00pabaThIBAIOTCA U XPAHITCS B cCeKpeTapuare (IpueMHOIN).

) 2.2. IlepconanbHbie JaHHbIE paOOTHUKOB U oOy4varomuxcs [komnsl xpanarcs
B OyMa)XHOM BapHaHTE B JIMYHBIX JIeJIaX, KOTOPhIE XPAHATCS B MIKady, 3aKPHIBAIOIIEMCS
Ha 3amoK. Kiitod ot mikada XpaHUTCs y A€JI0NPOU3BOIUTEIIS.

5.23. TpynoBble KHHKKU PAOOTHUKOB XPAHATCA B celipe B KabMHETE AUPEKTOPA.
Kittou ot ceiida XpaHUTCS y TUPEKTOPA.
5.24.TlepconanbHple JaHHBIE HA DJIEKTPOHHBIX HOCHTENAX XPaHATCS B
aBTOMATU3UPOBAHHOW HMH(POPMANMOHHON cucTteme. JlocTynm K mporpaMMe WMEIOT
agmunuctpauus llIkonel, Bce yuuTens, oOydaronmecs U UX POJAUTENU (3aKOHHBIE
npencrasutenu). IlpaBa goctyna K nmepcoHaJbHBIM JAHHBIM Pa3TPaHUUYEHBl MEXKIY
Pa3IMYHBIMKM KaTErOpUsAMHM TOJIb30BaTeNiel (aAMUHUCTPATOP, COTPYAHUK, POJUTEND,
yueHUuK) BxoJ1 B cucTeMy OCYILECTBIISIETCS TOJILKO MTPU BBEACHUU JTUYHOTO TAPOJIs
MOJI30BATES.



5.2.5. BremHuii 10CTyM K MepCOHANIBHBIM JAHHBIM Pa0OOTHHUKOB,
0oOyyYaromuxcs U UX poAUTENeH (3aKOHHBIX MPEACTABUTEIICH ) UMEIOT
KOHTPOJIbHO-PEBU3HOHHBIE OPTaHbl MPU HAIMYUU JJOKYMEHTOB, HA OCHOBaHUU
KOTOPBIX OHU MIPOBOJAAT MPOBEPKY. JIMCTAaHIIMOHHO NIEPCOHATBHBIE TaHHBIC
MOTYT OBITh TIPEACTaBIECHBI KOHTPOJIHLHOHAA30PHBIM OpraHaM TOJIbKO IO
nucbMeHHOMY 3arpocy. CtpaxoBbie (OHbI, HErOCyAapCTBEHHbIE IEHCUOHHbBIE
dboHIBI, IPyTHUE OpPTraHU3AINH, & TAK)KE POJICTBEHHUKHU U WICHBI CEMbHU
pabOTHHKA, YYEHUKA UITU €T0 POJIUTENCH (3aKOHHBIX MPEICTaBUTEIICH)

HE UMEIOT JIOCTYTa K MePCOHAIBHBIM JTAHHBIM, 33 UCKITIOUEHUEM HAIMYUS TMCbMEHHOTO
corjacusi camMoro paOOTHHMKAa WM poauTened (3aKOHHBIX MPECTaBUTENCH)
oOyyJaromerocs.

5.2.6. [ToMelieHusi, B KOTOPOM XPaHATCSI IEPCOHAIIbHBIC TAHHbBIE
pabOTHUKOB, OOYYAIOIIUXCS U UX pOJUTENEH (3aKOHHBIX MPEICTaBUTENEH),
JOJKHBI OBITh

/»OPYJOBAHbI HAJICKHBIMU 3aMKaMHU.

6. JOCTVII K TIEPCOHAJIBHBIM JIAHHBIM

6.1 BHyTpeHHUl JOCTYII:

6.1.1 [IpaBo mocTyna K mEPCOHATLHBIM JTaHHBIM PAOOTHUKOB, 00YYAIONUXCS U HX
poauTenel (3aKOHHBIX MPEJCTABUTEIICH ) UMEIOT:

- pupekrtop LKoibr

- JIeJIONPOU3BOJIUTEN;

- COTPYJIHUKHU OyXTaJaTEpHH;

- 3aMectutens AupekTopa no AXY (uHpopmanus o HakTHIECKOM MECTe

IPOXKMUBAHUS U KOHTAKTHBIC TeJIe(OHBI pAOOTHUKOB);

- 3amectuTenu aupekropa no YP u BP;

- npenoaaBarenb-opranuzarop ObXK (cBeaeHust 0 BOUHCKOM y4eTe);

- 3amectuTenb qupekropa mo UKT

- KJIACCHBIE PYKOBOAMTENH (paboTa ¢ TUYHBIMHU JIeJIaMU 00yJarOIINXCS) -
MeJicecTpa
y4uuTenh (PU3NYECKOU KYJIBTYPhI

6.2 BHemHuit ocTyn (Ipyrue opraHu3aly U rpak/iaHe) periaMeHTUPOBAH 1.5
nanHoro Ilomoxenus.

7. IPABA PABOTHHUKA, POJIUTEJIEN (3BAKOHHBIX ITPEJJCTABUTEJIEN) B
HEJIAX OBECIIEUEHUW A 3AIIUTBI IEPCOHAJIBHBIX JTAHHBIX

7.1. PaboTHUK, poauTeny (3aKOHHBIE TIPEICTABUTEINN) O0YJAFOIIETOCST UMEIOT
MpaBo:

7.1.1. Tlomy4yaTh AOCTYI K CBOMM MEPCOHATBHBIM JAHHBIM (JJaHHBIM CBOETO
pebEHKa) 1 0O3HAKOMIJIEHHE C HUMH, BKJIIOYasi IpaBo Ha 0€3BO3ME3/IHOE TOJTyUECHHE
KOIUH JITOOOH 3aIIMCH, COAEPKALIEH NIEPCOHATIbHBIC TAHHBIE.

7.1.2. Tpe6oatb oT IlIkoyibl yTOUHEHHS, HUCKIIOUCHHUS WM HCIPaBICHUS
HETOJIHBIX, HEBEPHBIX, YCTAPEBUINX, HEAOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WIH HE
SABJISTIOIIUX HeoOXoauMbIMU 17151 11Ik0IbI MEpCOHANBHBIX JaHHBIX.



7.1 3. TpeboBats uzBenieHus 1Ikooit Bcex mil, KOTOPBIM paHee ObLITN COOOIICHBI
HEBEPHBIC WM HEMOJIHBIE MEPCOHANIbHBIE JaHHBIE, 000 BCEX MPOM3BEICHHBIX B HHUX
WCKITFOUCHUSX, UCTIPABJICHUSX UITU JOTIOTHCHUSX

7.1 A. ITonyuats ot LlIkonsl

- CBEACHUS O JUIAX, KOTOPbIE UMEIOT IOCTYII K MEPCOHATBHBIM JAHHBIM HIIN
KOTOPBIM MOXKET OBITh MPEIOCTABJICH TAKOU JTOCTYIL;

- 1nepedeHb 00pabaThIBAEMbIX MEPCOHAIBHBIX JAHHBIX U UICTOYHHMK MX
HOJTyYEHUS;

- CpOKHM 00pabOTKM NEPCOHATIBHBIX IaHHBIX, B TOM YHUCJIE CPOKU X XPAaHEHUS;

- CBEACHHS O TOM, KaKH€ FOPUJANYECKHUE MOCIEACTBUSA 1 CyObEKTa
MEPCOHANBHBIX ** alJHBIX MOXKET MOBJIEYb 32 COO0M 00pabOTKa ero NepCoOHaIbHbIX
JaHHBIX.

7.1.5 O0xanoBaTh B YIOJIHOMOYEHHBIA OpPraH MO 3alIUTE IpaB CyOBEKTOB
MEPCOHANBHBIX JAHHBIX WIH B CYZ€OHOM MOPSJIKE HEPABOMEPHBIE NEHCTBUS UITU
6e3aerictBus LLkombl mpu 06pabOTKE U 3alIUTE MEPCOHATBHBIX TAHHBIX.

7.1.6 Ponutenu (3akOHHBIE MPEICTABUTENN) HE IOJKHBI OTKA3bIBATHCS OT CBOUX
IIpaB Ha COXPaHEHUE U 3aIIUTY TalHBI.

8. OTBETCTBEHHOCTbD 3A HAPYIIEHHME HOPM, PEI'VJIMPYIOLINX
OBPABOTKY U 3AIIUTY ITEPCOHAJIBHBIX JJAHHBIX

6.1. Paborauku 1lIkomnpl, BHUHOBHBIC B HAPYIIEHUU HOPM, PETYIHPYIONTUX
noJiyueHue, oOpadOTKy M 3allMTy MNEPCOHANbHBIX JaHHBIX PAaOOTHUKA, HECYT
JTUCHUIUIMHAPHYIO aIMUHUCTPATUBHYIO, IPAKIaHCKO-TIPABOBYIO UJIH YTOJIOBHYO
OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepaibHbIMU 3aKOHAMU.

6.2. lupexrop IlIkonbl 3a HapylieHUE HOPM, PETYJHPYIOMIMX IMOIy4YEHHE,
00paboTKy U 3alUTy NEPCOHANBHBIX JAHHBIX pa0OTHUKA, HECET AJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh corjlacHo cT. 5.27 u 5.39 Kogekca 00 aaMHUHHCTPATUBHBIX
npaBoHapyueHusx Poccuiickoit denepaiinu, a Takke BO3MEIIAET pabOTHHUKY yIIepO,
MPUYMHCHHBIA HEMPAaBOMEPHBIM HCIIOJIb30BaHUEM HWH(POPMAINH, COACpIKaIIei
NepcoHaIbHbIE TaHHBIC paO0OTHHUKA.



		2022-12-08T10:54:38+0300
	Хабзиева Хава Мовлаевна




